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Administration of Medication Policy

Last reviewed: October 2011

Objective:

In order to ensure a healthy environment for all those at Iqra English School at all times, we
have a Health and Safety Policy. As an Appendix to this policy we have the following
Administration of Medications Policy.

Policy:

10.
11.

12.

Management and the teaching staff of the school do not administer medical treatment
to pupils, such actions and procedures are normally carried out by a medical
professional such as our nurses.

The School Nurses will only administer chronic and emergency medication prescribed
by a doctor if a parent/guardian has signed the School Medications Indemnity
document.

It is important that parents supply a medical certificate of any medical condition
suffered by their children. Children who are asthmatic, epileptics or diabetics or who
are prone to anaphylactic shock syndrome may have an attack at any time and it is
vital, therefore, to identify the symptoms in order that treatment can be given by an
appropriate person if necessary.

Clear instructions about medicines requiring regular administration must be provided by
the parent/guardian and will be strictly followed by the School Nurse.

Where possible, the School Nurse will arrange times for medication so that they don't
coincide with lesson time.

Sick children should not be sent to school as they pose a health risk to the healthy
students and teachers in the school.

In the event that a student falls ill during school time, the parent/guardian will be called
to fetch the child from school.

Should it be necessary for the School Nurse to administer OTC (over the counter)
symptomatic medications such as paracetamol, the School Nurse will contact the
parent/guardian for verbal approval first.

The School nurse must ensure that all medications are stored safely and in the correct
environmental conditions and that they are current. Expired medications must be
safely disposed of.

The School Nurse will keep a written record of all cases dealt with.

In emergencies the School Nurse will do no more than is obviously necessary and
appropriate to relieve extreme distress or prevent further and otherwise irreparable
harm. Qualified medical treatment will be secured in emergencies at the earliest
opportunity.

Parents must ensure that the emergency contact numbers and any information
concerning their children’s health which is with the school is always up to date and
valid.
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GENERAL CONSENT AND INDEMNITY FORM

1, (full names of parent or legal guardian),

parent and/or legal guardian of the under-mentioned, over whom | have custody and control, hereby

consent to my son/daughter/ward,

(full names)

being administered medication as prescribed by:

(name of the doctor)

| further agree to the condition that, while every precaution will be taken for the safety and

welfare of my child, I will hold blameless and indemnify the staff of Igra English School of Doha, Qatar,

for any reaction or illness which may occur as a result of the administration of the below mentioned
medication by the school nurse as directed in this document. This includes an indemnity

against recovery of costs resulting from medical conditions or hospitalization, unless such loss is caused by

the negligence, willfulness or deliberate act of the School or one or more of its employees.

RELEVANT INFORMATION CONCERNING THE CHILD’S CONDITION

Allergy/ailment/condition:

Name of medications and dosages:

NAME DOSAGE TIMES

Contact details of Medical Practitioner to be contacted if necessary:

Name:

Tel:

Emergency contact telephone number/s in case of emergency:

Telephone: (work) (home) (mobile)

Signature of Parent/Guardian: Date:
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