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DISCIPLINE POLICY

At Igra English School, we encourage a caring, co-operative approach within a
community which values and respects each individual. We believe in building
positive relationships which raise self-esteem. We have high but realistic
expectations of children and take every opportunity to promote and reinforce good
behaviour. We believe that promoting a positive ethos within the school is the
shared responsibility of all staff.

Aims

We aim to support and encourage children to:

develop self-esteem

have confidence in themselves and their abilities

become self-motivated

develop self-control and self discipline

select behaviour that is appropriate to the situation, based on mutual respect
and trust

have consideration for others

behave courteously to other children and adults

Principles

Our approach is based on the following principles:

1.

W

Creating the right learning environment promotes positive attitudes to
learning.

Children with good self esteem are more likely to experience success
academically and personally.

Children respond well to clear boundaries and high expectations.
Children are motivated when they are involved in the learning process.



At Igra School, children are offered opportunities to develop self-discipline, co-
operation, respect and tolerance. Codes of Conduct are based on Islamic values.
These values are promoted through all areas of the curriculum: kindness and
generosity, hard work, honesty, courage, perseverance, openness, friendliness,
forgiveness, respect and consideration of others.

The pupils at Iqra are encouraged to work and play within the school’s rules. The
rules are based on the acronym RESPECT.

Respect other people and our school environment.
Encourage others.

Speak politely to everyone.

Play happily together.

Excel through our attitude to learning and work.
Care for others and be considerate.

Take responsibility for our actions.

These rules mean we should:

Respect other people and our school environment by

- treating other people as we would like to be treated
- looking after our own belongings and other people’s

- taking care of our school buildings and grounds.

Encourage others by
- supporting friends and peers
- saying ‘Well done!”

- being positive and cheerful.



Speak politely to everyone by

- remembering STEP and say:
- Sorry

- Thank you

- Excuse me

- Please

Play happily together by
- playing sensibly; avoid games where anyone may get hurt

- including everyone.

Excel through our attitude to learning and work by
- trying hard
- never giving up

- looking smart and being alert, ready to learn.

Care for others and be considerate by

- being kind and never hurting anyone by what we say or do

- looking after people when they are sad

- thinking about other people first, before we think about ourselves
- not fighting

- not calling people names.

Take responsibility for our actions by



- acting responsibly
- owning up when we have made a mistake

- learning from our mistakes.

At Igra English School, we firmly believe that children achieve their best when
they are motivated by being involved.

Staff encourages children to become self-motivated by:
giving lots of positive feedback about their competence

giving feedback which increases the child’s perception of their future
competence (feedback needs to genuinely provide information on how
improvements can be made)

providing them with challenges at just the right level so that they can
exercise some autonomy in their learning

offering them choices within their work at the right level so that it does not
cause anxiety or boredom

giving children opportunities to actively participate in setting their own goals
and in evaluating their own and other people's work/responses

providing a curriculum that inspires children to develop academically,
personally and socially

providing opportunities to work and play together collaboratively and co-
operatively

Roles
All members of staff are expected to:

set a good example to children by speaking politely, dealing calmly with
situations and listening to all sides of the story

implement an agreed approach to the rewarding of good behaviour



employ strategies that promote good behaviour

maintain good discipline within the classroom

motivate all children to become independent, effective learners

provide stimulating and appropriately challenging tasks in the classroom
negotiate class rules with the children

: take responsibility and ensure that inappropriate behaviour is dealt with
effectively

counsel children who misbehave

apply appropriate sanctions in response to unacceptable behaviour,
explaining them to the children calmly

inform parents of any changes in their child’s behaviour at an early stage

Parents will:
support the school’s Discipline Policy
ensure that their child(ren) attend school regularly and are punctual

inform the school when children show differences in behaviour, or behave
unusually at home

talk regularly to the class teacher about their child

encourage their child and take an interest in their efforts, behaviour and
achievement at school

Children should:
be familiar with the school's rules

discuss and agree class rules



Class Rules are discussed with the children and explained at the start of each year.
Eg We listen carefully to adults and to each other. We are always polite. We take
care of our own property and that of other people. We ask before leaving the
classroom etc.

Rewards

Staff uses a range of rewards to promote good behaviour by finding the right
reward that encourages a particular individual.

Rewards include:

praise, smiles and expressions like ‘good’, ‘well done’ made specific to the
behaviour being rewarded, name on board.

being sent to another, familiar member of staff for additional praise and
recognition

stars, stickers on work, chart, clothes
class or individual certificates
note to parents e.g. in Homework Diary

End-of-Term excellent achievement certificates

Sanctions

We believe that children feel more secure if they know where the boundaries of
acceptable behaviour lie and what sanctions will be used if they overstep the mark.
We believe that any sanctions used should be fair, proportionate and appropriate to
the age and understanding of the child.

It is our policy to listen carefully to all the children involved in a situation and,
where appropriate, record the incident. It is important to deal with the situation as
soon as possible, remaining calm and objective throughout. Children are counseled
carefully and where necessary, are helped to understand the potential consequences
of their actions. It is our aim to make it clear to the child(ren) who misbehave,
which part of the behaviour is unacceptable and stress that it is the behaviour and
not the child that is causing displeasure. Child(ren) need to be given the
opportunity to make amends.

Efforts should be made to establish whether there is any underlying reason for the
inappropriate behaviour and any concerns raised with the Key Stage Coordinator,
and/or Principal. All staff need to be aware of children with particular emotional or
behavioural difficulties and be clear about how to deal with potential problems.



There are certain issues that are taken very seriously by the School. These are
outlined very clearly in the school’s discipline policy, together with the
consequences. They include:

1. Bad language
The use of bad language is considered a very serious matter. The following steps
are taken.

First attempt: The Teacher can deal with it within the class by talking to the child
about the importance of using good language and mentioning the consequences of
using bad language.

Second attempt: Mentioning the incident in the Homework diary.
Third attempt: A letter will be sent home to the parents. This is the first warning.

Fourth attempt: This is a second warning and another letter will be sent home to
the parents.

Fifth attempt: The issue will be taken to the KS Coordinator and the Principal
who will arrive at a decision as to what has to be done.

2. Hitting and fighting
This is another matter that needs serious consideration and action. The following
steps will be taken in the cases of hitting and fighting.

Firstly, we consider it very important to find out through careful enquiry as to
which student(s) was/ were responsible for the incident which has taken place. The
following procedures will then be taken:

First to third incident: Incident reports will be sent home and parents will be
informed verbally about the incident and their child’s role in it. (Note: A copy of
the incident report will remain with the school, in the child’s school file).

Fourth incident: At this point, the student may incur a suspension for one day.
This may only be done with the permission of the KS Coordinator and the
Principal.

All incidents taking place in the presence of a teacher other than the class teacher,
will be informed to the class teacher before being informed to the parents. The
teacher present will be responsible for handling the incident case.



3. Damage to school property

It is very important for teachers to talk to their students about school property and
the importance of caring for them. The following procedures will be followed if a
student has caused damage to school property:

Firstly, an incident report will be written and put into the student’s file.
Secondly, the parents will be informed about the incident by phone call.
Lastly, the teacher will get the details of the item from the accountant and the
parents will be informed about the payments to be made.

4. Parties

The only parties allowed at IQRA are the Eid parties and those that take place at
the end of each term. Other than these, no parties whatsoever are allowed to take
place. As part of being an Islamic school, we do not want to entertain birthday
parties at all. If parents bring food or gifts, they will be informed by the teachers
verbally about our policy on celebrating birthdays. Treats and parties such as those
after a successful operation, or the birth of a child will, generally speaking, be
discouraged completely.

5. Disturbing a class

Disturbance from a student affects the entire study environment in a classroom and
will be completely discouraged. All teachers have set guidelines for dealing with
disruptive behaviour.

Students who need to talk to other teachers during their class times should enter the
class in a respectful manner by knocking the door and making sure they are not
disrupting the class they are entering.

Parents, drivers or any other outsiders are not allowed to enter the classrooms
without an appointment taken from the administration that is approved by the
teachers.

6. Exchanging of items such as CDs and toys between students
Students are not allowed to exchange any items with other students. The following
procedures will be implemented in case such an event occurs:

First attempt: The item will be confiscated and returned to the student at the end
of the day. Inform the student that such a practice is not allowed and talk to them
about the consequences of such an event occurring again.



Second attempt: The item will be confiscated and the parents will be informed
about the incident. At this stage, the parents will be asked to come to the school to
collect the item confiscated.

Third attempt: The item will be confiscated and both the student as well as the
parents will be informed that the item will not be returned.

7. Bringing mobile phones to school
Students are not allowed to bring mobile phones into school.

First attempt: The phone will be confiscated and the parents will be informed
about the incident. At this stage, the parents will be asked to come to the school to
collect the confiscated phone.

Second attempt: The mobile phone will be confiscated and a meeting will be
arranged between the parent and the KS Coordinator or the Principal.

8. Religious issues
Students are not allowed to tackle any religious issues such as tribalism, sects, etc.
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