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Iqgra English School Late arrivals and collections
Policy

Children can start arriving in school at 6.45 am. The school day begins at 7.00 am and the
first period begins at 7.00. Ideally, the children should be in school at 6.45 so they can
prepare for the school day. They need to put away their jackets, lunch boxes and get
settled with all their equipment and books ready for the start of the day.

The front doors are closed at 7.30 am to ensure the safety of the children.
The registers are taken at 7.30 am.

With reference to the Primary School, those children who arrive after 7.30am must be
accompanied by a Parent/Guardian to the office to be signed in and fill out the late arrival
slip. Students are not permitted to sign themselves in, nor are they permitted into class
without the authorisation given by the administrator.

Children don’t enjoy being late to school or being left at the end of the day waiting for
their parents and carers. If you are going to be delayed please ring and let us know.

Children need to be collected from school on time, please be prompt the school day ends
at 1.00 pm. The school doors will be locked at 2.30 pm. For parents who arrive after this
time they must sign the late collection book before taking their child home.

Teachers have the responsibility to promote regular class attendance and she will inform
Parents/Guardians when an attendance problem exists. Teachers also will explain to
students that every absence is a concern since every class, lesson, and activity is
important in the learning plan of each course. Learning is maximized and desirable
behaviour patterns are developed when a student attends school regularly and arrives in
classes punctually.

Parents will be called in to school to meet with the head if there are 3 late arrivals or
collections within 6 weeks.

Time is a very valuable and important concept which we need to nurture and develop
within our children. The importance of punctuality and time management is essential if
we want our children to be successful individuals.
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