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Iqra English School
Library Policy

Rationale:

For the purpose of this policy, the term ‘library’ means, in the areas of the school
housing our collection of both fiction and non-fiction resources which are used by
the children. This policy should be read in conjunction with the School’s other
Policies and is linked to our school aims.

The non-fiction library is an information centre that includes books and other
resources. By learning to use the library areas effectively, the children gain access
to a range of reading and information resources across all areas of the curriculum.
For this reason, the library is a key area for extending children’s learning.

Aims:
Our aims lay emphasis on encouraging, supporting and teaching the children:

] to enjoy reading, develop an appreciation of written texts and a love of learning

] to actively engage with texts and other sources of information to extend their
learning, access meaning and develop their vocabulary

] to access information independently by understanding the organisation of books
in the non- fiction library, currently sorted using the Access IT system.

[] to access information within non-fiction texts, using the contents page, index
and glossary and by using techniques such as skimming and scanning

] to use the information gathered from non-fiction texts to represent it to others
either orally, through ICT, or in writing — for example, by taking notes and using
these to produce connected text.

The Role of the Teacher and Librarian

To encourage and support children to be active and enthusiastic learners and to

develop their reading and library skills by:-

’making a range of resources readily accessible for both the children and other
users

[Jensuring they are kept tidy and well-organised

[Jcreating an environment which promotes and supports learning

[Jusing a range of strategies to teach research skills

[Jmonitoring progress, determining targets for development and providing



feedback.

The Learning Environment

Children have access to a range of good fiction and non-fiction books and other
resources through use of the library. Library displays, such as rules for library use,
book posters and book reviews aid learning, whether specifically related to the
library itself, literacy or other areas of the curriculum. The furnishing and displays
should also make each library area an inviting place to learn.

Guidelines:

l.

2.

\O

A wide range of fiction and non-fiction resources will be made available for
the children to accommodate all ages and abilities.

All children will have the opportunity to visit the library either as a class or
in smaller groups during their school career. The regularity of this may vary
according to year group.

. All children will be given the opportunity to borrow reading books from the

fiction , non fiction resources.

Children will be invited to opt into the school’s scheme for borrowing
fiction, non- fiction library books. This is on the understanding that lost or
damaged school books will be paid for by parents/guardians, who will be
asked to sign a form, agreeing to cover any loss or damage. A record of the
children’s borrowing will be kept on the computer system —currently using
Access IT.

. All library users have a responsibility for keeping library areas tidy and

well- organised in accordance with the systems adopted by the school.
(currently, the Access It system for non-fiction and fiction)

Children will be taught how to organise books and will be expected to help
keep all library areas organised and tidy.

Children will receive library training before using the library to ensure
understanding of library rules.

Children will be taught research skills to enable them to access information
from nonfiction sources.

An appropriate amount of Librarian time will be allocated to the



Library, according to the availability of such cover.

10. Assessment will be on-going through informal observations gathered from
library activities and shared between adults working in the Library and class
teachers.

11.The running of the library will be monitored by the school head.

Library Rules

e Library shall not be used as a place for relaxation. Students should observe
perfect discipline inside the library.

e Please bring the borrowing card every time you visit the library.

e Ifyou lose the borrowing card, you will have to pay Qr.10/-to obtain a
duplicate one.

e Only one book will be issued per student at a time on the days fixed for each
class.

e Students should come with teacher, otherwise produce the permission slip
from the teacher and note in the register.

e Any book(s) borrowed from the library should not cause any damage,
otherwise replaced / pay Qr.50/.

e Students must report to the Librarian if they would find any damage in the
borrowed book(s).

e The students and staff are requested to bring to the notice of the librarian any
objectionable material in the book or otherwise.

e Library books are issued for a period of 15 days. A book may be issued for a
further period of 07 days if there is no demand for it. For such renewal, the
book must be produced.

Entitlement for all:

Most pupils can make expected progress towards our aims; however, some do
experience difficulties and need more support. In such instances, a specific
individual or group programme of activities should be drawn up in consultation
with the subject teachers / ESL teachers.



All teachers are also aware of the additional accomplishments and challenges faced
by children with English as an additional language and, where possible, will
provide appropriate activities and resources to meet their needs and to
acknowledge their achievements.

The Role of Parents and Guardians:

Parents/guardians have a significant role in supporting the school’s library system:
by sharing books and other resources borrowed from the library with their child; by
encouraging the children to treat them appropriately; and by helping ensure they
are returned to school promptly.
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