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5.8 :Field trip Policy

Preparation
1. All school visits should be educational or fun trips and where possible the venue should be
investigated by one of the staff before the visit.
2. All departments should suggest trips related to their lessons.
3. The Field Trip Approval Form must be completed by the person in charge, at least two weeks
before the visit.
4. MOE approval should be sought as early as possible before the trip.
5. Letter to the parents should be sent only after attaining MOE approval for the field trip.
6. Transport request should be made at least a week in advance.
7. Details of the proposed visit should be sent to parents at least two to three days beforehand and
their consent gained. Field Trip letter should be in English and Arabic.
Staffing
1. Ratio of staff going with the students to a field trip should be at least10 students per one staff .
A cleaner or a maid should accompany KS1 and early year students.
2. Staffing can always be more generous and admin make the decision based on the duration, nature
and location of the visit.
3. If parents or any volunteers accompany any trip, they should not;
(a) supervise more than 10 pupils.
(b) be in sole charge of pupils for more than half a day.
(c) be in a situation remote from the support of teachers or other appropriate members of staff.
4. In deciding the level of supervision required in particular circumstances full account must be
taken of any hazardous activities which may be undertaken.
5.Class teachers must check the permission slips for authenticity. A student who does not have a
permission slip ,will not be allowed to go on the trip. A phone call from a parent will not be
accepted in place of the signed form. Students will not be allowed to go on the field trip if they are
not wearing proper school uniform.
6. Qualified first aiders should be among the staff accompanying the trip.
Safety:
1. A complete list of names and addresses of children going on outings should be left at the school.
2. KG, Year 1 and Year 2 children should be issued with notes to hand to the police or other
persons should they become lost. This could be in the form of a badge or “necklace”. A lost
child procedure must be agreed by all party members.
3. Principal count must be taken at all appropriate times and all children accounted for on every
occasion.
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4. Full information about medical condition that may affect a child’s performance during any
activity must be sought and necessary parties informed.
5. A first aid box must be taken on all outings.
6. Children must not sit adjacent to emergency exits on buses and coaches. It is strongly
recommended that a responsible person sits on seats that are adjacent to emergency exit doors.
7. Teachers and children should fasten the seat belt in the bus.
Procedure:
Teachers in charge will remain with the whole group on the field trip for the duration of the event.
They will leave together, not make unnecessary shopping or stops in-between time of arriving at the
destination and return together with the group to Iqra English School, unless other arrangements are
explicitly stated and agreed to by the teacher and the head of the school.
All rules that apply at school for adults and children apply during the field trip (e.g. no hitting).
Emergency Procedures In Case Of Accidents:
1. Take appropriate steps to ensure that all adults and pupils are safe from danger and ensure that
necessary steps have been taken to ensure medical care and / or hospitalization of anyone
injured.
2. Inform the Social Worker as soon as possible.
3. Keep a careful written record of all facts and circumstances and give this to the Social Worker.
4. If the press become involved do not speak to them other than refer them to the school.
5. Be helpful and compassionate with parents of children involved.
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 :5.8ﺳﻴﺎﺳﺔ ﺍﻗﺮﺃ ﻟﻠﺮﺣﻼﺕ ﺍﻟﻤﻴﺪﺍﻧﻴﺔ

ﺍﻟﺘﺤﻀﻴﺮ
-1
-2
-3
-4
-5
-6
-7

ﻳﺠﺐ ﺃﻥ ﺗﻜﻮﻥ ﺟﻤﻴﻊ ﺍﻟﺮﺣﻼﺕ ﺗﻌﻠﻴﻤﻴﺔ ﺃﻭ ﺗﺮﻓﻴﻬﻴﺔ  ،ﻳﻨﺒﻐﻲ ﺃﻥ ﻳﺘﻢ ﺍﻟﺘﺤﻘﻖ ﻣﻦ ﻣﻜﺎﻥ ﺍﻟﺮﺣﻠﺔ ﻋﻦ ﻁﺮﻳﻖ ﺯﻳﺎﺭﺓ ﺍﻟﻤﻜﺎﻥ
ﻣﻦ ﻗﺒﻞ ﺃﺣﺪ ﺍﻟﻤﻮﻅﻔﻴﻦ ﻗﺒﻞ ﻣﻮﻋﺪ ﺍﻟﺮﺣﻠﺔ.
ﻳﺠﺐ ﻋﻠﻰ ﺟﻤﻴﻊ ﺍﻷﻗﺴﺎﻡ ﺗﻘﺪﻳﻢ ﻣﻘﺘﺮﺡ ﻟﻠﺮﺣﻼﺕ ﺍﻟﻤﺮﺗﺒﻄﺔ ﺑﺎﻟﻤﻮﺍﺿﻴﻊ ﻭ ﺍﻟﻤﻮﺍﺩ ﺍﻟﺘﻲ ﺗﺪﺭﺱ ﻣﻦ ﻗﺒﻠﻬﻢ.
ﻳﺠﺐ ﺗﻌﺒﺌﺔ ﻧﻤﻮﺫﺝ ﺍﻟﻤﻮﺍﻓﻘﺔ ﻋﻠﻰ ﺍﻟﺮﺣﻼﺕ ﻣﻦ ﻗﺒﻞ ﺍﻟﺸﺨﺺ ﺍﻟﻤﺴﺆﻭﻝ ﻗﺒﻞ ﻣﻮﻋﺪﺍﻟﺮﺣﻠﺔ ﺑﺎﺳﺒﻮﻋﻴﻦ.
ﻳﺠﺐ ﺍﻟﺤﺼﻮﻝ ﻋﻠﻰ ﻣﻮﺍﻓﻘﺔ ﻭﺯﺍﺭﺓ ﺍﻟﺘﻌﻠﻴﻢ ﻣﺒﻜﺮﺍ ﻋﻠﻰ ﻗﺪﺭ ﺍﻹﻣﻜﺎﻥ.
ﻳﺠﺐ ﺇﺭﺳﺎﻝ ﺗﻔﺎﺻﻴﻞ ﺍﻟﺮﺣﻠﺔ ﺍﻟﻤﻘﺘﺮﺣﺔ ﻟﻸﻫﺎﻟﻲ ﻋﻠﻰ ﺍﻷﻗﻞ ﻗﺒﻞ ﺍﻟﻤﻮﻋﺪ ﺍﻟﻤﺤﺪﺩ ﺑﻴﻮﻣﻴﻦ ﺃﻭ ﺛﻼﺛﺔ ﻣﻊ ﺍﻟﺘﺄﻛﺪ ﻣﻦ ﻣﻮﺍﻓﻘﺘﻬﻢ
ﻋﻠﻴﻬﺎ ﻭﺫﻟﻚ ﺑﻌﺪ ﺍﻟﺤﺼﻮﻝ ﻋﻠﻰ ﻣﻮﺍﻓﻘﺔ ﻭﺯﺭﺍﺓ ﺍﻟﺘﻌﻠﻴﻢ.
ﻧﻤﻮﺫﺝ ﺣﺠﺰ ﺍﻟﺒﺎﺻﺎﺕ ﻳﺠﺐ ﺗﻌﺒﺌﺘﻪ ﻭ ﺇﺭﺳﺎﻟﻪ ﻗﺒﻞ ﻣﻮﻋﺪ ﺍﻟﺮﺣﻠﺔ ﺑﺄﺳﺒﻮﻉ ﻋﻠﻰ ﺍﻷﻗﻞ.
ﻳﺠﺐ ﺇﺭﺳﺎﻝ ﺑﻴﺎﻧﺎﺕ ﺍﻟﺮﺣﻠﺔ ﻗﺒﻞ ﻳﻮﻣﻴﻦ ﺍﻭ ﺛﻼﺛﺔ ﻣﻦ ﺗﺎﺭﻳﺨﻬﺎ ﻭﺍﻟﺤﺼﻮﻝ ﻋﻠﻰ ﻣﻮﺍﻓﻘﺘﻬﻢ .ﻛﻤﺎ ﻳﺠﺐ ﺇﺭﺳﺎﻝ ﺧﻄﺎﺏ ﺍﻟﺮﺣﻠﺔ
ﺑﻜﻼ ﺍﻟﻠﻐﺘﻴﻦ ﺍﻻﻧﺠﻠﻴﺰﻳﺔ ﻭﺍﻟﻌﺮﺑﻴﺔ.

ﺍﻟﻤﻮﻅﻔﻮﻥ

 -1ﺃﻥ ﻳﺘﻮﺍﻓﺮ ﺇﺷﺮﺍﻑ ﻋﻠﻰ ﺍﻟﻄﻼﺏ ﺃﺛﻨﺎء ﺍﻟﺮﺣﻠﺔ ﺑﻤﻌﺪﻝ ﻣﻮﻅﻒ ﻟﻜﻞ  10ﻁﻼﺏ ﻣﻊ ﻋﺎﻣﻠﺔ.
 -2ﻳﻔﻀﻞ ﺃﻥ ﻳﻜﻮﻥ ﺍﻟﻤﻮﻅﻔﻮﻥ ﺩﺍﺋ ًﻤﺎ ﺃﻛﺜﺮ ﻭﺗﺘﺨﺬ ﺍﻹﺩﺍﺭﺓ ﺍﻟﻘﺮﺍﺭ ﺑﻨﺎ ًء ﻋﻠﻰ ﻣﺪﺓ ﺍﻟﺰﻳﺎﺭﺓ ﻭﻁﺒﻴﻌﺘﻬﺎ ﻭﻣﻮﻗﻌﻬﺎ.
 -3ﻓﻲ ﺣﺎﻟﺔ ﻭﺟﻮﺩ ﺃﻭﻟﻴﺎء ﺃﻣﻮﺭ ﺃﻭ ﻣﺘﻄﻮﻋﻴﻦ ﻻ ﻳﻨﺒﻐﻲ ﻣﺎﻳﻠﻲ-:
ﺃ .ﺍﻹﺷﺮﺍﻑ ﻋﻠﻰ ﺃﻛﺜﺮ ﻣﻦ  10ﻁﻼﺏ.
ﺏ .ﺃﻥ ﻳﻜﻮﻥ ﻣﺴﺆﻭﻻً ﻋﻠﻰ ﺍﻟﻄﻼﺏ ﻷﻛﺜﺮ ﻣﻦ ﻧﺼﻒ ﻳﻮﻡ.
ﺝ .ﺃﻥ ﻳﻜﻮﻥ ﺑﻌﻴﺪﺍ ﻋﻦ ﺩﻋﻢ ﺍﻟﻤﺪﺭﺳﻴﻦ ﺃﻭ ﺍﻷﻋﻀﺎء ﺍﻵﺧﺮﻳﻦ ﻣﻦ ﺍﻟﻤﻮﻅﻔﻴﻦ.
 -4ﻳﺠﺐ ﺍﻷﺧﺬ ﺑﻌﻴﻦ ﺍﻻﻋﺘﺒﺎﺭ ﺃﻥ ﺍﻹﺷﺮﺍﻑ ﻳﺠﺐ ﺃﻥ ﻳﻜﻮﻥ ﻓﻲ ﺃﻋﻠﻰ ﻣﺴﺘﻮﻯ ﺇﻥ ﻛﺎﻥ ﻫﻨﺎﻙ ﺃﻧﺸﻄﺔ ﺧﻄﺮﺓ.
 -5ﻳﺠﺐ ﺇﺭﺳﺎﻝ ﺟﻤﻴﻊ ﻧﻤﺎﺫﺝ ﺍﻟﻤﻮﺍﻓﻘﺔ ﺇﻟﻰ ﻣﻌﻠﻢ ﺍﻟﺼﻒ ﻭﺍﻟﺘﺄﻛﺪ ﻣﻦ ﺻﺤﺘﻬﺎ ،ﻭﻟﻦ ﻳﺴﻤﺢ ﻷﻱ ﻁﺎﻟﺐ ﺑﺎﻟﺬﻫﺎﺏ ﺇﻟﻰ ﺍﻟﺮﺣﻠﺔ ﺇﺫﺍ
ﻟﻢ ﻳﻜﻦ ﻣﻌﻪ ﺇﺫﻥ ﺑﺎﻟﻤﻮﺍﻓﻘﺔ ﻭﻟﻦ ﻳﺘﻢ ﻗﺒﻮﻝ ﻣﻜﺎﻟﻤﺔ ﻫﺎﺗﻔﻴﺔ ﻣﻦ ﺃﺣﺪ ﺍﻟﻮﺍﻟﺪﻳﻦ ﺑﺪﻻ ﻣﻦ ﺍﻟﻨﻤﻮﺫﺝ ﺍﻟﻤﻮﻗﻊ ﻛﻤﺎ ﻟﻦ ﻳﺴﻤﺢ ﻟﻠﻄﻼﺏ
ﺍﻟﺬﻫﺎﺏ ﺍﻟﻰ ﺍﻟﺮﺣﻠﺔ ﻓﻲ ﺣﺎﻟﺔ ﻋﺪﻡ ﺍﻻﻟﺘﺰﺍﻡ ﺑﺎﻟﺰﻱ ﺍﻟﻤﺪﺭﺳﻲ .
 -6ﺗﻮﺍﻓﺮ ﺍﺣﺪ ﺍﻟﻤﻮﻅﻔﻴﻦ ﺍﻟﻤﺆﻫﻠﻴﻦ ﻟﻠﻘﻴﺎﻡ ﺑﺎﻻﺳﻌﺎﻓﺎﺕ ﺍﻷﻭﻟﻴﺔ .
ﺍﻟﺴﻼﻣﺔ:
-1
-2

-3
-4
-5

ﻳﺠﺐ ﺃﻥ ﺗﻜﻮﻥ ﻫﻨﺎﻙ ﻗﺎﺋﻤﺔ ﻛﺎﻣﻠﺔ ﺑﺄﺳﻤﺎء ﻭﻋﻨﺎﻭﻳﻦ ﺍﻟﻄﻼﺏ ﺍﻟﺬﻳﻦ ﺳﻴﺬﻫﺒﻮﻥ ﺇﻟﻰ ﺍﻟﺮﺣﻠﺔ ﻓﻲ ﺍﻟﻤﺪﺭﺳﺔ.
ﻳﺮﻓﻖ ﻣﻊ ﻁﻼﺏ ﺍﻟﺼﻒ ﺍﻷﻭﻝ ﻭﺍﻟﺜﺎﻧﻲ ﻭﺭﻗﻪ ﺑﺒﻴﺎﻧﺘﻬﻢ ﻟﺘﺴﻠﻴﻤﻬﺎ ﻟﻀﺎﺑﻂ ﺍﻟﺸﺮﻁﻪ ﺃﻭ ﺃﻱ ﺷﺨﺺ ﻓﻲ ﺣﺎﻟﺔ ﺿﻴﺎﻋﻬﻢ ﻋﻦ
ﺍﻟﻤﺠﻤﻮﻋﺔ  ،ﺣﻴﺚ ﺗﻮﺿﻊ ﻫﺬﻩ ﺍﻟﻮﺭﻗﺔ ﻋﻠﻰ ﻫﻴﺌﺔ ﻋﻘﺪ ﺍﻭ ﺷﺎﺭﺓ ﻭﻋﻠﻰ ﺍﻟﺠﻤﻴﻊ ﺍﻥ ﻳﻌﺮﻓﻮﺍ ﻣﺎ ﻫﻲ ﺍﻹﺟﺮﺍءﺍﺕ ﺍﻟﺘﻲ ﻳﺠﺐ
ﺍﻟﻘﻴﺎﻡ ﺑﻬﺎ ﻓﻲ ﺣﺎﻟﺔ ﻓﻘﺪﺍﻥ ﺃﻱ ﻁﻔﻞ.
ﻳﺠﺐ ﺃﻥ ﻳﺘﻢ ﺍﻟﻌﺪ ﻓﻲ ﺟﻤﻴﻊ ﺍﻷﻭﻗﺎﺕ ﻭﺍﻟﺘﺤﻘﻖ ﻣﻦ ﺟﻤﻴﻊ ﺍﻟﻄﻼﺏ ﻣﻦ ﻭﻗﺖ ﻵﺧﺮ.
ﻳﺠﺐ ﺃﻥ ﺗﻜﻮﻥ ﻫﻨﺎﻙ ﻣﻌﻠﻮﻣﺎﺕ ﻛﺎﻣﻠﺔ ﻟﻠﺤﺎﻟﺔ ﺍﻟﻄﺒﻴﺔ ﺍﻟﺘﻲ ﺗﺆﺛﺮ ﻋﻠﻰ ﺃﺩﺍء ﺍﻟﻄﺎﻟﺐ ﺧﻼﻝ ﺃﻱ ﻧﺸﺎﻁ ﻭﺇﺑﻼﻍ ﺍﻷﻁﺮﺍﻑ
ﺍﻟﻤﻌﻨﻴﺔ.
ﻳﺠﺐ ﺃﻥ ﺗﻜﻮﻥ ﻋﻠﺒﺔ ﺍﻹﺳﻌﺎﻓﺎﺕ ﺍﻷﻭﻟﻴﺔ ﻣﻮﺟﻮﺩﻩ ﺩﺍﺋﻤﺎ ﻭﻓﻲ ﻛﻞ ﺍﻷﻭﻗﺎﺕ.
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 -6ﻻﻳﺴﻤﺢ ﺑﺎﻟﺠﻠﻮﺱ ﻟﻸﻁﻔﺎﻝ ﺑﺠﺎﻧﺐ ﻣﺨﺎﺭﺝ ﺍﻟﻄﻮﺍﺭﺉ ﻓﻲ ﺍﻟﺒﺎﺻﺎﺕ ﻭﺍﻟﺤﺎﻓﻼﺕ ﻓﻤﻦ ﺍﻟﻤﺴﺘﺤﺴﻦ ﺃﻥ ﻳﻜﻮﻥ ﺍﻟﺸﺨﺺ
ﺍﻟﻤﺴﺆﻭﻝ ﻫﻮ ﺍﻟﺠﺎﻟﺲ ﻋﻠﻰ ﺗﻠﻚ ﺍﻟﻤﻘﺎﻋﺪ ﺍﻟﻤﺠﺎﻭﺭﺓ ﻟﺘﻠﻚ ﺍﻷﺑﻮﺍﺏ.
 -7ﻋﻠﻰ ﺍﻟﻤﻌﻠﻤﻴﻦ ﻭ ﺍﻟﻄﻼﺏ ﺭﺑﻂ ﺍﺣﺰﻣﺔ ﺍﻷﻣﺎﻥ ﺃﺛﻨﺎء ﺗﻮﺍﺟﺪﻫﻢ ﺑﺎﻟﺒﺎﺹ.
ﺍﻹﺟﺮﺍءﺍﺕ:
ﺳﺘﻜﻮﻥ ﺍﻟﺮﺣﻠﺔ ﻣﻦ ﺍﻟﺒﺪﺍﻳﺔ ﺣﺘﻰ ﺍﻟﻮﺻﻮﻝ ﺇﻟﻰ ﻣﺪﺭﺳﺔ ﺍﻗﺮﺃ ﺍﻹﻧﺠﻠﻴﺰﻳﺔ ﺛﺎﻧﻴﺔ ﻋﻠﻰ ﻋﺎﺗﻖ ﻭ ﺗﺤﺖ ﻣﺴﺆﻭﻟﻴﺔ ﺍﻟﻤﻌﻠﻤﻴﻦ ﻁﻮﺍﻝ ﻓﺘﺮﺓ
ﺍﻟﺮﺣﻠﺔ ﻓﻴﺠﺐ ﺃﻻ ﻳﺘﻔﺮﻗﻮﺍ ﺃﻭ ﻳﺬﻫﺒﻮﺍ ﻟﻠﺘﺴﻮﻕ ﺃﻭ ﺃﻱ ﺷﺊ ﺁﺧﺮ ﻣﺎ ﻟﻢ ﻳﺘﻢ ﺫﻛﺮﻩ ﻣﻦ ﺗﺮﺗﻴﺒﺎﺕ ﻣﻮﺍﻓﻖ ﻋﻠﻴﻬﺎ ﻣﻦ ﻗﺒﻞ ﻣﺪﻳﺮﺓ ﺍﻟﻤﺪﺭﺳﺔ ﺃﻭ
ﺍﻟﻤﻌﻠﻢ ﺍﻟﻤﺸﺮﻑ ﻋﻠﻴﻬﻢ.
ﺗﻄﺒﻴﻖ ﻛﺎﻓﺔ ﺍﻟﻘﻮﺍﻋﺪ ﺍﻟﺘﻲ ﺗﻄﺒﻖ ﻓﻲ ﺍﻟﻤﺪﺭﺳﺔ ﻋﻠﻰ ﺍﻟﺒﺎﻟﻐﻴﻦ ﻭﺍﻷﻁﻔﺎﻝ ﺧﻼﻝ ﺍﻟﺮﺣﻠﺔ ﺍﻟﻤﻴﺪﺍﻧﻴﺔ )ﻋﻠﻰ ﺳﺒﻴﻞ ﺍﻟﻤﺜﺎﻝ ﻣﻨﻊ ﺍﻟﻀﺮﺏ(.
ﺇﺟﺮﺍءﺍﺕ ﺍﻟﻄﻮﺍﺭﺉ ﻓﻲ ﺣﺎﻟﺔ ﺍﻟﺤﻮﺍﺩﺙ:
 .1ﺍﺗﺨﺎﺫ ﺍﻟﺨﻄﻮﺍﺕ ﺍﻟﻤﻨﺎﺳﺒﺔ ﻟﻀﻤﺎﻥ ﺃﻥ ﺟﻤﻴﻊ ﺍﻟﻤﻌﻠﻤﻴﻦ ﻭﺍﻟﺘﻼﻣﻴﺬ ﻓﻲ ﻣﺄﻣﻦ ﻣﻦ ﺍﻟﺨﻄﺮ ﻭﺍﺗﺨﺎﺫ ﺍﻟﺨﻄﻮﺍﺕ ﺍﻟﻀﺮﻭﺭﻳﺔ ﻟﻀﻤﺎﻥ
ﺗﻮﻓﻴﺮ ﺍﻟﺮﻋﺎﻳﺔ ﺍﻟﻄﺒﻴﺔ ﺃﻭ ﻣﺪﺍﻭﺍﺓ ﺃﻱ ﺷﺨﺺ ﻗﺪ ﻳﺼﺎﺏ ﺑﺠﺮﺡ.
 .2ﺇﺑﻼﻍ ﺍﻷﺧﺼﺎﺋﻲ ﺍﻹﺟﺘﻤﺎﻋﻲ ﻓﻲ ﺃﻗﺮﺏ ﻭﻗﺖ ﻣﻤﻜﻦ ﺑﺄﻱ ﻁﺎﺭﻯء.
 .3ﺍﻻﺣﺘﻔﺎﻅ ﺑﺴﺠﻞ ﻣﻜﺘﻮﺏ ﺑﻌﻨﺎﻳﺔ ﻭﺗﺄﻥ ﻳﺸﻤﻞ ﺟﻤﻴﻊ ﺍﻟﻮﻗﺎﺋﻊ ﻭﺍﻟﻈﺮﻭﻑ ﻭﻳﺴﻠﻢ ﺇﻟﻰ ﺍﻻﺧﺼﺎﺋﻲ ﺍﻻﺟﺘﻤﺎﻋﻲ.
 .4ﻻ ﻳﺠﺐ ﺍﻟﺘﺤﺪﺙ ﺇﻟﻰ ﺍﻟﺼﺤﺎﻓﺔ ﻭﺇﻧﻤﺎ ﺇﺣﺎﻟﺘﻬﻢ ﻟﻠﻤﺪﺭﺳﺔ ﻟﻺﻓﺎﺩﺓ.
 .5ﻳﺠﺐ ﺍﻟﺘﻌﺎﻣﻞ ﺑﻠﻄﻒ ﻭ ﺍﻟﺘﻌﺎﻁﻒ ﻣﻊ ﺃﻭﻟﻴﺎء ﺃﻣﻮﺭ ﺍﻷﻁﻔﺎﻝ ﺍﻟﻤﺼﺎﺑﻴﻦ.

