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[ 5.20 : ICT and Internet Policy ]

PURPOSE

a.

To use Information and Communications Technology as an effective and efficient teaching,
learning, communication and management tool throughout the school. This reflects the school’s
vision and mission related to teaching and learning.

ICT prepares students to learn new technology and trends that is being incorporated on almost
every aspect of the modern life. It is a vital tool where staff and students can explore, learn and
present information effectively.

Guidelines for Staff and Students

C.

ICT includes all equipment such as Computers, Projectors, Smart board, Networking
Equipment, Printers, Scanners, Software and Internet usage.

School’s ICT equipment should only be used for work-related matters.
Incorporate ICT for teaching and learning whenever possible.

To be a responsible user when handling information, documents and media especially
confidential ones.

Always backup your files, electronics have tendencies to fail, and keeping a backup is always a
good thing to be accustomed of doing.

Do not delete contents without prior approval, this includes website, social media and shared
folder contents.

Please consult IT Support before installing and downloading files as it might contain harmful
viruses. All software and hardware that needs to be installed should be approved by the
Principal and IT Support.

External storage devices such as hard drives, USB drives, memory cards, mobile phones, etc.
should always be scanned for viruses before using.

Students should be supervised when using ICT Equipment and the Internet.

Damaging/vandalizing of ICT equipment is forbidden. In case of any damage to the equipment,
person responsible for the damage (staff/student) shall be liable to pay.

School’s Internet is for authorized activities only.
Keep passwords private, sharing of password/login is prohibited.

Videos/websites used during lessons should be screened before the lesson.
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p. Class Teacher is responsible for proper shutdown of classroom PC and Projector at the end of
the day.

g. ICT teacher is responsible for safeguarding the ICT equipment in the ICT lab. He/she will be
responsible for reporting any damage to the ICT equipment by the students.

r. All PCs in the ICT lab should be password protected and will be accessible to the students on
ICT teacher’s discretion.

s. ICT teacher is responsible for safe use of internet by the students in the ICT lab. Any breach to
this rule will lead to disciplinary action against staff and/or students.

t. ICT lab rules should be clearly displayed in the ICT lab.

Security

Wireless Access points installed inside the school are protected by a password. Availability to staff
is by the Principal’s discretion.

Anti-Virus programs are installed on each of the computers.

Network abuse such as hacking, sabotage and deliberately crashing the network will be reported to
the Principal.

Cyber bullying is not allowed and tolerated in the school. Please see the discipline policy for more
details.



¢l 2 i) T8 A e

B 5020201

[ A sl g 3 ) i £5.,20 ]

;dﬁ\
3\,33‘)0»53_3\&j_bjad\‘;dhﬂ\&alﬂ\}ehjﬂJwJﬂMME\AiSQYLAY\JQLAM\Q;JSJASE(:\.\MJ
. aladl) 5 aalailly Adlatial) Ledlla ) 5 A jaall

Guila JS (8 L oy Al 3apaad) clalai¥) 5 ) alailile COUall ae L Al s VLAY 5 Cila slaall i 5l 935 203

L 5 Lgaled 5 il sheall (oLl DUl 5 il sall (Say G A o 3o 203 L) Ly 55 3y yacand) Bl (il g (g0
Al

Ol g il gall il )

Clane g ¢ LS da gl 5 ¢ (ia yall 3 gl 5 ¢ 55l 8 el Jie lanall maen VLI 5 e slaall L o 935 Jaii -]
L Y aladind 5 ¢ Sl all 5 ¢ A guall Gilaalall 5 ¢ Slaglall 5 ¢ IS

Janlly Alaial) Jilusal) & V) Al 8 VLAtV 5 il sheall s o1 53K5 Cilana aladid iy ¥ -2
-l Sl LS alail g andeil) & VLAtV g e slaall L o) 53S5 e -3
g el e sleall Gl U guai g Mo Y1 Jilas s 5 (336 ) 5 il sheaall an Jaleil) die Y 5 e Ladiioss (555 () -4

s Aghalial 4 e Lalaall g ¢ 45 SIV1 5 5ea V0 Jhae Alls b ¢ el dalall clalall Jalgia V) geilly maaly Wil -5
o all) e Tl 0585 G g Ll

A il clilall il sina s dpelaia ) wdle Y Jila g5 ¢ @Bl sall Jadiy 138 5 ¢ Alausn 481 50 ()50 il sinall Ciday o83 Y -6

G 58 bia ilug i e (g siad 38 s Ly 55 ldlall s 38 e slaall L o 635 J g 5ase ) & sa ) (a0 -7
e sbaall L 5l 555 g msn s A el de i (e Ll om0 8 Y1 5 gralall e dlaie ]

ML\.\]\&JS\}(J\}AJS\J]\ UJJSJUA\}TQLSJM)@L“\ua\ﬁy\g”_l&)mdﬂna_\ajl;“ u.\)ﬂ\'&_)@.;iua;ﬁg_\;g_S
i Y5 LY 5 e slacall Lis 51 9165 5 gl alasind sie COUAN e il Y1 ciay <9

@l Jypesall Gadil) e Cong Alall o3 o5 ¢ ¥Lai¥) g il gheall Lin 51 9i€5 5 jead cy i/ a3 lasy 210
AR 25 e Gl

b gy el AaEB s o yaall c Y -]
A Qi /s pel) AlS A jliie laag ¢ Aualal) g ) cilelS e Lsliall 212
oo i gl ol dariivnall cysll @l ga /ol alalia and ng 13

sl Al 8 a5 Jumdll Sl doial) i pasal Slend omaall GYEY1 e Js'pene Chall (s j20 14



Ol & a1 e

B 50202010

3oV &3 Adle gy g ) Jare Ales e Jg el (i) sa Dl glaall g Slaslad) L ) 635 83la (g y2e- 15
dexall e ol 5 el Dl (s Gl A A i -16

el Gl )t OOl Lgaaiion o) g Cun Jamall 8353 5all 3 36 Y) el &y s g g0 AalS g iy 217
sl ya) dlia ) sSom Aleall 338 (58 Alla by i i) aladind dles e sbeal) g ladall 33l alae e any 18
alaall | Ll e

Jerall Jaly aaall s jalla s daal 5 ¢ 685 G s V) sl Jase 2e) 5219

oY

ol L e Ly il sl 5 355 530 Al Al (a0 Al AL oo i) Ll Alas oy v/

- isnaSl 8 el e lea IS o g il AndlSa pral jy il 2y v/

el (N A 8 sewial) Jlawil 5 oy Al 5 Aia jil) Jie ASul sl selud e §OLY) Sl v/

ST e slae e peanll (S sholl Tapal labpns Axal g sla 1l A2l 3 3 SV el e v/
il 138 o geady



	5.20 ICT and Internet Policy
	5.20 ICT and Internet Policy - Arabic

